Chronological procedure for realization of JE’s

1. 1st Announcement (no later than 8 months before): 

Place, dates

Description of experiment objectives 

Description of experimental setup

Topics of experiment

LOC including Chair person

Call for proposals (2 month)

2. 2nd Announcement (5 months in advance)

List of taskforce leaders & contacts

Detailed programme by topic and session leaders

Registration of participants

Financial support requests

3. List of participants (4 months in advance)

Hospitality information

Invitation letters

4. Detailed information (1 month in advance)

experimental plan description

relevant technical documentation issued

Workshop programme

Experimental programme schedule and allocation of experts

5. Workshop

Briefing

Topic lectures and brief presentations from participants

Group sessions & detail planning

Familiarization with facilities and tools

6. Joint Experiment

Log book

Pre-session group leader briefing

Post-session group leader briefing

7. End of experiment

Executive reports by group leaders and Summary report by Chair of the JE.

Distribution of tasks for post experiment data analysis

Post-experiment remote participation where possible

8. Publications

Conference Communication by ISC, JE Chair and T.O. 



Group leaders to submit papers (6 months)

